A Quickie Guide to Using
Databases

There’s lots of cool stuff you can do
with databases, but this will get you
started!
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1. Go to the College home page, click the drop down menu Our ACM.
2. Click Library.
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3. Click on ACM’s Library Online.
4. You'll be directed to the ACM Polaris portal.

llegany College of Maryland - Windows Internet Explorer

ey @_. \lstafficpreziocks\My Documents\allegany College of Maryland b page.mht ”| hedlEs |b

5

Fle Edt View Favorites Took Help | % @gcomvert ~ PR sclect

s Favorites | 5k ' Search Results - Educationa... 4% Allegany College of Marylan... ] Library Journal Library New... 4 Allegany College of Marylan... 8| Baker & Taylor - AcademicLi... 4 Allegany Callege of Marylan...
| f - B - 2 dm v Page- Safety~ Took- @~

»

(@ Alegany College of Maryl... X ‘

82|~ | @ nttp: s slegany.edumo... | llegany College of Varyland

E3

ALLEGANY COLLEGE o MARYLAND

Cumberland, MD - Everett, PA - Somerset, PA

Quicklinks

= —_
Home legany Coliege of Marviand Libraries ShareThis

Contact Information: Allegany College of Maryland Libraries

?t?;ldﬁ::’(%iﬁg any.edu magme a \lbrary that welcomes you. At Allegany College of
fogldwinaliegany.edu aeacnd staff encourage your questions and
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ACM's Library Online cial collections at the Donald L
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ppa\aohlan Co\lect!on or information from an online database
We can also help you order books from other libraries in
Maryland through the interlibrary loan system, and show you how
to access online databases off-campus so you can conduct
research at home

Special Collections

The Donald L. Alexander Library on the Cumberland Campus
features comfortable seating for impromptu conversations with a
classmate, tables and desks for working on projects, and study
rooms where you can find the quiet you desire to complete your
work. We also feature smaller libraries at our Somerset and
Bedford County Campuses

For more information on our library services, please call 301-784-5269 or email rbaldwin@allegany.edu in Cumberland; 814-
445-9848, ext. 6118/asleek@allegany edu at the Somerset County Campus; or 814-652-9825, ext. 6206/asleek@allegany edu
or cprezlock@allegany edu at the Bedford County Campus
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Once you reach the portal, choose On- or Off-Campus Access to Databases.
Note: If you are Off-Campus, you need to login with your ACM username
and password (the same login you use for Blackboard and Self-Service).
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5. This is a view of the on-campus list of databases. Each blue link represents a collection of documents in a
specific database.

Several of the larger databases are provided by EBSCO and ProQuest, but we also receive some from Gale and
CQ, etc.

6. You might choose to search a few times under different databases.
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Academic Search Complete (EBSCO)

Scholarly, multidisciplinary subject coverage; over 11,000 publications, including over 7,000 full text periodicals.

Alt HealthWatch (EBSCO)
Covers complementary, holistic, and integrated approaches to health care and wellness; full text articles for over
180 journals.

American Immigration {Salem)
Articles from the Encyclopedia of American Immigration present information about immigrant ethnic groups, trends,
prominent individuals, and legal issues.

Britannica Online
Encyclopaedia Britannica and Merriam-Webster Dictionary & Thesaurus.

Business Source Premier (EBSCO)

Over 2,300 full text journals cover all discipli of busi pdated daily.

p

CINAHL Plus with Full Text (EBSCO)
Full text for more than 750 journals and 220 monographs, with indexing for over 2,900 titles, in all areas of nursing
and allied health.

CQ Researcher (Congressional Quarterl|
Reports and analysis of political and social issues in the news include background and chronology, current
assessment, pro and con views, tables and maps, and bibliography.

Criminal Justice Periodicals (ProQuest
Database of 250 U.S. and international criminal justice periodicals, with over 100 titles available in full text.

Cumberland Times-News (Newsbank
Full text coverage: November 2, 2007 - current. Also links to America's News Magazines and Newsbank's current
events and special reports.

Education Journals (ProQuest
Provides access to over 790 top educational publications, including 615 titles in full text.
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For this demonstration, | chose Business Source Premier from EBSCO. Any of the EBSCO sites will look the same.
--To begin a search, type in the topic in as limited terms as you can.
--You might choose Find all my search terms in Search Options.

--You will likely want the full text articles, so check Full Text. Otherwise, you will see both full-text and abstract-only

articles. The library can help you obtain the full text of abstract-only articles.
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Using the search term “reverse mortgages,” | have 576 hits. | know they are full-text articles.

Also, under each article link, | can read “subject descriptors,” other words associated with the

topic.
| will click on the title to read the abstract and the article.
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1. The Effective Use of Reverse Mortgages in Retirement. 5=
By: Rose, Chrence C.. Joumal of Fnancial Service Professionals, Jul2009, Vol. 63 Issue 4, p67-74, 8p

~ Refine your results
Subjects: MORTGAGE loans, Reverse; RETIREMENT income; RETIREMENT; TAX planning; FINANCIAL planning; MORTGAGE loans,

Full Text Reverse - Law & legislation; HOME equity conversion; PLANNING; HOME ownership; RETIREMENT -- Planning; BABY boom generation;
[[] References Available Investment Advice; HOMEOWNERS
Scholarly (Peer Reviewed)
O Journals Database: Business Source Premier
Publication =d Add to folder | Relevancy: sesmmsmmsm | Cited References: (7)
1980 2011
.
[ §
/= PDF Full Text (685KB)
|0 |4>
date Show Mare =
Options set 2. Reverse Mortgages. &=
(cover story) By: Hopson, James; Hopson, Patricia D.; Del Vecchio, Stephen. P4 Jowma) Sep2009, Vol. 79 Issue 9, p14-19, 6p
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Once you click the link, you will go to the page with the subject terms (for further research ideas),
the abstract (a summary of the article), and links to open the full article. To the right, you see
buttons to e-mail the article, print the article, add to a folder which you can access later.

Also, you will see the Cite button. The next slide will present how to use the Cite button.
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Clicking on the Cite button will take you to a page with the citation of the article for each of the documentation styles.
In this example we use APA, the style required in many ACM classes. For English, you might use MLA. For history, you
might use Chicago/Turabian. Always check with your instructor.

You can copy and paste the citation onto your Word Document. However, always check the accuracy. Note the
disclaimer at the top of the webpage.
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Citation Format

NOTE: Review the instructions at EBSCO Support Site and make any necessary corrections before using. Pay special
attention to personal names, capitalization, and dates. Always consult your library resources for the exact formatting and
punctuation guidelines.

disclaimer

AMA Reference List
(American Medical Hopson J, Hopson P, Del Vecchio 5. Reverse Mortgages. (cover story). GPA Jowrnal[serial online].
Assoc.) September 2009;79(9):14-19. Available from: Business Source Premier, Ipswich, MA. Accessed April 11,
2011.
APA, CO py & APA References
erican Psychological  Hopson, J., Hopson, P. D., & Del Vecchio, S. (2009). Reverse Mortgages. (cover story). GPA Joumal 79
p a Ste ] Assoc.) (9], 14-19. Retrieved from EBSCOAost.
Chicago/Turabian: Reference List
Author-Date  Hopson, James, Patricia D. Hopson, and Stephen Del Vecchio. 2009, "Reverse Mortgages. (cover
story)." GPA Jowmal79, no. 9: 14-19. Business Source Premier, EBSCOfost (accessed April 11, 2011).
Chicago/Turabian: Bibliography
Humanities  Hopson, James, Patricia D. Hopson, and Stephen Del Vecchio. "Reverse Mortgages. (cover story)." GPA
Jowmal79, no. 9 (September 2009): 14-19. Business Source Premves, EBSCO Aost (accessed April 11,
2011).
Harvard References

Hopson, J, Hopson, P, & Del Vecchio, S 2009, 'Reverse Mortgages. (cover story)', &PA Jowmal 79, 9,
pp. 14-19, Business Source Premier, EBSCOAost, viewed 11 April 2011.
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Perhaps there is a mistake in the APA citation, but you want to seek clarification. Click on the APA link (red
arrow indicated on the previous slide), and the instructions for APA will appear.

For more help with different citation styles, click the link on the ACM Library Polaris portal page under How
to...Cite your Sources.
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Welcome

+ Setting Preferences

+ Choosing Databases

+ Trying Mew Features

+ Ask-A-Librarian

+ Accessibility

« EBSCOhost Tutorials

+ Reaching Technical Support

Translation
+ Changing the Language ofthe
Interface
+ Translating an Article

Searching

+ Basic Search

Advanced Search

+ Advanced Search - Guided
Style

+ Search History
Yisual Search
Improving Search Results

Image Quick View

+ Citation Matcher

Field Codes

Including Phrases in a Search

* Proximity Searches

+ Wildcard and Truncation
Symhbols

+ Companies

APA Style

The main scholarly association for academic psychologists in the United States, the American Psychological Association (APA) has
developed standardized methods for citing print and electronic sources used in research. Below are instructions according to the
Publication Manual of the American Psychological Association (6th edition) and http://www.apastyle org/.

Instructions

Alphabetize each entry in a works cited list by the first letter, ignoring the articles A, An, and The. Indent subsequent lines of entries one-
half inch.

Names: Use initials for first and middle names.

Titles: For articles, chapters and books, capitalize only the first word of the title and subtitle and proper nouns. Fully capitalize periodical
titles.

Dates: Publication dates use the order year, month day. The access date uses the order month day year. If no publication date is
available, use "n.d." in place of date.

The following examples are citations fram EBSCO databases. If you cannot find some of this information, cite what is available. Different
styles may apply when citing print and other sources.

+ Limiters Journal Article

* Multi-Database Limiters

* Booleans R

+ Expanders Pattern:
Images

[Author last name], [First initial]. [Middle initial]. ([Publication year]). [Title of article]. [Title of journal], [ Valume number]
([lssue number]}, [Page number starts]-[ends]. [Document Object ldentifier]

Example:

Silva, L. (2007). Epistemological and theoretical challenges for studying power and politics in information systems.
Information Sysfems Joumal, 17(2), 165-183. [Document Object dentifier]
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Below is an example of a ProQuest database. | clicked on the Criminal Justice Periodicals link in Online
Databases to access this. Next, | clicked on the Social Sciences box to find the Criminal Justice database link.
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i (& Basic Search - ProQuest.

You are searching: 1 database (See list | Change ») 0 Recent searches | 0 Selected items | & My Research | Exit

Basic Search | Advanced | Publications Preferences | @ English | Help ()

Advanced search

[)I'( ]QIL‘.‘SE ‘ % Search tips

O Full text O Peer reviewed

Search subject areas Lst view

Health & News &
Medicine Newspapers

Social Scien

Learn about the all-new ProQuest platform
Search the online Help.
Leamn about search syntax changes in the new ProQuest.
Discover answers to common questions at ProQuest's Product Support Center.

Got an uncommon guestion? Contact our Customer Support Team.

Contact Us | Privacy Policy | Accessibility | Sitemap |

Copyright ©® 2012 ProQuest LLC. All rights reserved. Terms and Conditions
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It has the same functions as the EBSCO sites, just a different look.
Under Basic Search, | typed in “home invasion” and checked Full text

documents only.
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You are searching: 1 database (See list | Change ») 0 Recent searches | 0 Selected items | a My Research | Exit

« All databases | Social Sciences databases Preferences | @ English « | Help (7
ProQuest proQuest Criminal Justice
i Basic Search | Advanced | Figures & Tables | Publications | About

i Advanced search Want to Learn More?

&| Try one of these options:

‘home invasion
Search the online Help.

Full text [ Peer reviewed
: - Learn about search syntax

changes in the new ProQuest.
Discaver answers to commaon
questions at ProQuest's Product
Support Center.

Got an uncommon guestion?
Contact our Customer Support
Team.

ProQuest Criminal Justice

This comprehensive database focuses on U.S. and international criminal
justice journals, providing research support for students interested in
careers in criminal justice, law enforcement, corrections administration,
drug enfarcement, rehabilitation, family law and industrial security.

You have access to: Search tip
ProQuest Criminal Justice
ProQuest Deep Indexing: Criminal Justice

By default, we will look for

documents with all the terms

entered.

Use "guotation marks” to search

for exact phrases.

Separate terms with OR to find ||
any of the words entered.

More information
View title list i

Subject coverage
Criminology
Corrections administration
Criminal law
Criminal justice
Law enforcement
Addiction

Family law
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| see 1140hits, and at the top of the page | see additional Suggested Subjects to search. For example, Police

AND Burglary, etc.
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1140 Results Search within | Find related figures & tables

Modify search | Tips

Suggested subjects Hide

Police = Palice AND Robbery = Paolice AND Crime = Paolice AND Burglary

Police AND Crimir,

0 Selected items [Clear]

[ select 1-20

o @

Brief view | Detailed view
Viglent erime hits home : Home invasion robbery

Hurley, James. FBI Law Enforcement Bulletin 64. 6 (Jun 1995): 9.

...of life in South Florida. Home invasion robbery (HIE
.crime now truly hits home. HOME INVASION RO

Full text

...requesting a high bond for the home invasion robbery suspect.

Epresents an especially

Crime Blog [Dallas Morning News - BLOG]Dallas: Newstex. (Nov 11, 2010)

Two magistrates
. Court documents in case of heme invasion robbery suspect Credit: Scott

-+ | Save to My M

Brrreview Sort results by:

‘Re\evance

Its by
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F.2 First Alert offers home invasion _commercials to i Birreview
Entwistle, Martha. Security Systems News 11. 1 (Jan 2008): 35. B Source type
Jaf thies family mesmbers desd, IREIRISEER has basn i die hews (ses Falated Schelarly Journals (905)
. home invasien that dealers can use to promote their services. Home invasion Trade Journals (198)
%) Citation/Abstract Full text ] Full text - PDF (140 KE) Other Sources (30)
Magazines (7)
E= ] Plano police seek information in home invasion . assault of woman Erreview Mare options...
Crime Blog [Dallas Morning News - BLOG]Dallas: Newstex. (Aug 26, 2008)
...after she walked in on a burglar at her Planc home, police said. Here's what Publication title
.a suspect description. Plano Home Invasion Bulletin Credit: Scott
; Document type
Citation/Abstract Full text
Subject
Oa Dallas court documents in Oak Lawn home invasion robbery case Birreview Classification

Location
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At the top of the results list, | see icons to print, e-mail to myself, copy the link and to cite the article. Note that
detailed information about the article, including document type, document id number, DOI, etc. appear at the
very bottom. Scroll all the way down past the full-text. This is a different arrangement of information than the
EBSCO databases.
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Using the Databases

This was a basic look at the databases. Go to one of

the campus libraries, or check in with your
instructor if you have more detailed questions.

igallion@allegany.edu

Librarian’s e-mails:

Colleen Prezlock: cprezlock@allegany.edu
Andrea Sleek: asleek@allegany.edu
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	A Quickie Guide to Using Databases
	1. Go to the College home page, click the drop down menu Our ACM. �2. Click Library.
	3. Click on ACM’s Library Online.�4. You’ll be directed to the ACM Polaris portal. 
	Once you reach the portal, choose On- or Off-Campus Access to Databases. Note: If you are Off-Campus, you need to login with your ACM username and password (the same login you use for Blackboard and Webadvisor).
	5.  This is a view of the on-campus list of databases.  Each blue link represents a collection of documents in a specific database.  �Several of the larger databases are provided by EBSCO and ProQuest, but we also receive some from Gale and CQ, etc. �6.  You might choose to  search a few times under different databases. ��
	For this demonstration, I chose Business Source Premier from EBSCO.  Any of the EBSCO sites will look the same.�--To begin a search, type in the topic in as limited terms as you can.  �--You might choose Find all my search terms in Search Options.�--You will likely want the full text articles, so check Full Text. Otherwise, you will see both full-text and abstract-only articles.  The library can help you obtain the full text of abstract-only articles.
	Using the search term “reverse mortgages,” I have 576 hits.  I know they are full-text articles.  Also, under each article link, I can read “subject descriptors,” other words associated with the topic.�I will click on the title to read the abstract and the article.
	Once you click the link, you will go to the page with the subject terms (for further research ideas), the abstract (a summary of the article), and links to open the full article.  To the right, you see buttons to e-mail the article, print the article, add to a folder which you can access later.�Also, you will see the Cite button.  The next slide will present how to use the Cite button.
	Clicking on the Cite button will take you to a page with the citation of the article for each of the documentation styles.  In this example we use APA, the style required in many ACM classes.  For English, you might use MLA.  For history, you might use Chicago/Turabian.  Always check with your instructor.��You can copy and paste the citation onto your Word Document.  However, always check the accuracy.  Note the disclaimer at the top of the webpage.
	Perhaps there is a mistake in the APA citation, but you want to seek clarification.  Click on the APA link (red arrow indicated on the previous slide), and the instructions for APA will appear.��For more help with different citation styles, click the link on the ACM Library Polaris portal page under How to…Cite your Sources. 
	Below is an example of a ProQuest database.  I clicked on the Criminal Justice Periodicals link in Online Databases to access this. Next, I clicked on the Social Sciences box to find the Criminal Justice database link.��
	It has the same functions as the EBSCO sites, just a different look.�Under Basic Search,  I typed in “home invasion” and checked Full text documents only.
	I see 1140hits, and at the top of the page I see additional Suggested Subjects to search.  For example, Police AND Burglary, etc.
	At the top of the results list, I see icons to print, e-mail to myself, copy the link and to cite the article. Note that detailed information about the article, including document type, document id number, DOI, etc. appear at the very bottom.  Scroll all the way down past the full-text.  This is a different arrangement of information than the EBSCO databases.  
	This is the view of the bottom of the ProQuest record which follows the full-text. It includes  “Indexing details” useful later  should you cite it.  The ProQuest Document ID is similar to the EBSCO accession number. If a DOI were available for this article, it would appear here.  The Document type is worth noting also:  it will indicate if the article is a review of a movie or a book, an editorial, a  basic article, etc.   
	Once I click on the Cite this link, I am directed to a screen where I can choose the documentation style (in the example below I chose APA style)  and the appropriate citation will appear.  I can copy and paste it in to my bibliography.   Again, note the disclaimer at the bottom of the screen encouraging you to make sure you check that it is cited correctly.  Ultimately, it is the student’s responsibility to make sure it is cited correctly.
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